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MedHub Quickstart Guide -
Residents & Fellows



MedHub is an online web-based Residency Management System designed to track and
document a variety of critical program and resident activities relating to institutional
reimbursement and program accreditation.

This training will help you get started!

How to:

l. Log In

ll. Complete Duty Hours

lll. Complete & View Completed Evaluations
V. View Goals and Objectives

V. Log Procedures (if applicable)

VI. View Schedules
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I . LOg—I n The website for UCM’s MedHub: https://uchicago.medhub.com
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Use the
MedHub
Welcorme to the University of Chicago Residency Managerment username that
Systermn. This resource provides UCHICAGO residents with the
ahility to plan their rotation schedules, keep track of their UsSername: has been e-
educational progress, and communicate with other residents,

co mailed to you.
faculty members, and administratars. password: y

Ifyau need access, please contact your program adrministrator,

. rememier me

medhub

Recommended Brovsers: Additional Toals: Use the MedHUb password that

Internet Explorer 7+ Adobe Reader 8+ haS been e—ma||8d to you
Mozilla Firefox: 3 6+ Flash Player 8+

Apple Safari 3.0+
£oogle Chiome 20+ If you haven’t received a MedHub

Copyright @ 2002-2013 mea| USEFNAMeE or password, first check
Pawered by MedHub. Lzal yoUr SPAM folder for an e-mail
from -
MedHub Notification
<do-not-reply@medhub.com>
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https://uchicago.medhub.com/

Your Homescreen

' B 1 MedHub *

« C | B htips:/juchicago-test.medhub.com /Ut /myvhome. mh?message=passwordchanged

[ Music Theary - Interv.. Hypertext Bookof Ho... [ Finlt [P Learn Koine Greek E Little Greek 101: Lear... | ) Markin Buber: The Life...  PKP From St. Augustine to ..

Google

[} Press This Nestle Aland Mowumn T... | Alphabetical Jazz Step... || CUBE 2013 @ OpenDa. .

Dr. Resident Test | Resident
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Your Program Navigation Bar

myHore [l

ks Reuters - Health Mews T &
Incomplete Duty Hours {1} This weelcs dubvhours (0.0 hrs logged) Nobel prizewinner dies before announcement
Review Records STOCKHOLM (Reuters) - A scientist who weon the Maobel prize for medicine on Monday forwork on fighting cancer died ofthe disease himselfjust three days befare he could be fold of his
- award, and after..
Fersonal Calendar '

Update Gantact Information

Thursday, June 6 Califarnia governor prevents ban on male circumcision

[N activiies) Resources/Documents T LOS ANGELES (Reuters) - Califomia Governor Jerry Brown has signed a bill preventing local authorities from banning the practice of male circumeision.

Friday, June 7 Wermillion blood test shows promise in identifying patients

(Reuters) - Wermillion Inc said its experimental hlood test showed promise in identifying patients with risk of blood vessel clots, sending its shares up 10 percent in morning trade.

Faculty Directary
(Mo activities)
Resident/Felow Dirsctory

Saturday, June 8 Parents delaying, skipping recormended vaccines

Residency Program Directory MNEWYORK (Reuters Health) - More than one in 10 parents use an "alternative” vaccination schedule for their young children, including refusing vaccines altogether, according to a LS. survey.

(Mo activities) —
O tedHus Communt Movavax vaccine shows promise in early trial

e (Reuters) - Novavax Inc said an early-stage frial showed that its experimental vaccine for a virus causing respiratory infections was well tolerated and induced immune reactions similar to
oy :
(Mo activities) natural imrm

Sunday, June 9

Monday, June 10

Curriculum Ohjectives &

(Mo activities)

Mew England Journal of Medicine - Current Issue

P
‘g mryCalendar Al Curioulum Objectives. Genornewide Assaciation between GLOCH and Response 10 Glucocorticold Therapy in Asthma
Mew England Journal of Medicine, Wolume 365, lssue 13, Page 1173-1183, September 2011,
Curriculum
Rotation Schadule e Objectives Restrictions on the Use of Prescribing Data for Drug Promotion

Mewve England Journal of Medicine, Yolume 365, lssue 13, Page 1248-1254, September 2011,

July 1, 2012 - June 30, 2013

Antitrypanosamal Therapy for Chronic Chagas' Disease
Mo Rotations

Mew England Jourmal of Medicine, Yolume 365, Issue 13, Page 1258-1259, September 2011,

The m |dd |e Ectopic Taoth in the WMasillary Sinus

Reguest Forms & @ Mew England Journal of Medicine, Volume 365, 1ssue 13, Page 1232, September 2011
Absencefvacation Request Forms SeCtl 0 n ShOWS Orbital and Cerebral Arteriovenous Malformations

Mew England Journal of Medicine, Volume 365, 1ssue 13, September 2011

—| your tasks,
s resources, and T
curriculum The right side of your home page contains various newsfeeds. You
objectives. can customize this area if you'd like to.

[no messages)

-, View All Messages

| Announcements & |

The left side of your homepage shows Urgent Tasks, your schedule,
messages, and other helpful information.
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Il. Complete Duty Hours

PR

‘ This week's duty hours iLd

Lipdate Contact Information

FesourcesiDocuments

Faculty Directory
Resident/Fellowy Directary

Residency Program Directory

u hedHub Community

, =earch RezourcesDocuments

Curriculurm Ohjectives

All Curriculum Obje ctives...

Curriculurm
Objectives
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Access from your homepage — upper middle column:

Access is provided on a two week rolling basis after
which lockout occurs and you must contact your
program coordinator.

Residents have two weeks in which to document duty
hours after which they are locked out. Lockout occurs
at 12:01am EST Sunday morning for the previous
week. Residents that have failed to log any duty hours
for the prior week will be reminded by email and alert
on their portal page. They still would have a full week
to document duty hours for the previous week.

So long as residents have access to manage duty hours
subject to the lockout work flow above, those hours
can be modified, edited, removed, etc.

By design, there is no resident unlock. Residents who
have not completed documenting their duty hours
prior to the deadline and have been locked out, must
go to their residency coordinator to have the hours
logged.

MedHub calculates duty hours against the new
ACGME regulations for each weekly time sheet. As
hours are recorded, they can be saved in MedHub by
clicking on the "Save incomplete duty hours" button at
the bottom of the time sheet.




Duty Hours — Graphical Interface

C | @ nhttps //uchicago-test.medhub.com /i fschedule_timesheet, mhPstartDate=06,/02/201380 Q ¢

extBookofHo.. [ Pinlt [ Learn koine Greek [I Litte Greek 101: Lear..
. Roldant Tort

w are eme: mytome  Weekly Drg Hours

Weekly Duty Hours

Incomplete Duty hours saved
‘ou will need to submit the fin.

ez |
e R R R e

..... -

<
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To enter hours:
1. Click on your start time.
2. Click on your end time.

3. Choose the Work Period type
from the drop-down box.

4. Make sure you SAVE your work
each time by clicking the “Save
Incomplete Duty Hours” button
at the bottom of the page.

5. Onceyou’ve entered ALL of
your hours for the week, click
the “Submit Completed Duty
Hours” button at the bottom of
the page.



Duty Hours Compliance

If the hours you enter into MedHub seem to violate any ACGME standards regarding Duty
Hours, those entries will be flagged. They will be considered “potential violations” because
they are from only one week, whereas the ACGME averages over a 4-week period. If there
are “potential violations” in the duty hours you record, MedHub will prompt you to explain
these “potential violations” after you SUBMIT your hours for the week.

Weekly Duty Hours

)} Incomplete Duty hours saved

= vou will need to submit the final duty hiours for this week before the [ockout

Weekly Compliance Checklist
Maxitnum of 30 tatal hours 83.5 hri=) x
Diarys off (1 reguired) 0 day(=) X
Single work period - 16 hours total maximum -- w
S hour breaks between work periods (must) X
10 hour breaks between wark periods (shauld) X

Mate: wou must submit your duty hours to check for compliance izsues

Sunday, June 2, 2013

Monday, June 3, 2013
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May 2013 June 2013 [] Incomplete Duty Hours
SUN|ru'IIZIN|TUE wED | THU|FRi[saT SUN|MDN|TUE|WED|THU|FRI SAT % ﬁg:_’:::p?;::gj:ﬁwrs
1 (234 1
R ERER R 2|3 |4a|s|6|7]s Duty Hours History Report
12 113 |14 |15 |16 [17 |15 9 |10 )11 12 (13|14 |15 |@USESTEHHEFU|HTEITEEE
19 |20 |21 | 22 |23 (24|25 16 [ 17 |18 19 | 20 |21 |22 3 Help - Data Entry Derno
26 |27 |25 29 | 30 (31 23024 |25 26 | 27 |25 |29
MedHub flags
potential violations
and gives an 1ahrs
explanation of the a
violation when you \H
scroll over the (!) 9
|Break Wiolation (3.5 hrs)| 13 hrs




Evaluations - MedHub - Windows Internet Explorer

F——=
@ L2 |!I https: }juchicago-test.medhub. comfufrfevaluations .mh
fle Edit Miew Favorites  Tools  Help

:? ke ['IEvaluations - MedHub

ursday, June 6, 2013

ou are here: myHome » Evaluations

I1l. Complete and
View Completed Evaluations

If there are evaluations for you to complete in MedHub, they will show up in your
“Tasks” area.

You can also click on the “Evaluations” navigation tab:
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Evaluations

Evaluation Dats

(no incomplete requests)

Mate: if you were deliversd an evalustion in error, you can remaove it by didking the link (sbove) and then didking the “Insufficient contact to svaluate™ link at the top of the

form

Review Completed Evaluations

Parfarman
erfo s

1ce Evaluations

Poarforman
Ferno

ance Evaluations - Aggregate View
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*If you have any
evaluations you
need to complete,
they will be listed
under “Evaluation
Requests”

*You can view
evaluations that
have been
completed about
you by clicking on
“‘Review
Completed
Evaluations”



IV. View Goals and Objectives

e Goals and Objectives are easily accessed from your home
screen. They are in the middle column at the bottom:

S T | f— — Lo — = —
~
Internal Medicine myHamea Portfolio || Schedules | Procedures || Evaluations || Conferences
Welcoms, Resident Test
Friday, Jun:
" S (Reuters) - Calif
Saturday, .J ] rry Brown has signad = bill
preventing local authorities from banning the
Sunday, June
M ay,J 10 Curriculum Objectives
myCalendar
| oo
Rotation Schedule w
aalth'. Mnara than Ana
€D Internet Hogw, v

* You can also view and edit your personal Goals and Objectives in the “Portfolio”
section under the “Goals and Obijectives” tab.




V. Log Procedures (If applicable)

{2 Log Procedure/Case - MedHub, - Windows Internet Explor

O Mememeanienan _<uo+ ¢ MedHub provides procedure
T - |ogging by clicking on the
myHome || Portfolic  Schedules e etl | Evaluatior o P roced u reS” | i n k O n t h e red

navigation bar.

| 3 * Please check with your program to
R determine if you should log
s o procedures in MedHub, ACGME
site, or another site.

* You can also view completed
procedure logs and generate
summary reports from the

— “Procedures” homepage if your
procedures are logged directly
through MedHub.

Procedures
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V1. View Schedules

* Access through the “Schedules” tab of the navigation toolbar.

» Schedules (4 views)- For the entire Academic Year (Top Row)

* By Resident (Resident names listed in alpha -order down the left hand
column)

* By Resident (Details) -Delineates Continuity Clinics (CC) / Alternate
Activities (AA)

* By Service (Services listed in the left hand corner)

* By Services (All)

e Key at the bottom of all Rotation Schedule Views
e Accessing Shift Calls

* From, the Master Rotation View, click on the service rotation acronym
e Click on the rotation name on your portal page
* Check your personal calendar

* Your personal calendar can be synced with Android, iPhone,
Outlook, and can be downloaded into Excel!

e Access your Personal Calendar from your MedHub homepage.
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